
 

From- ………….............................. 

………………………………………. 

………………………………………. 

 

 

Date: ………. /…………/……………………… 

 

To, 

……….…………………………………………………………. 

 

Reference Folio/ Account :   ……………………………………….. 

Sub: Authority Letter. 

 

Dear Sir, 

This is to authorize ………………………………………………………. to take delivery/submit of documents etc. on 

my behalf. 

 

Kindly do the needful and oblige. 

 

Thanking You, 

Yours Truly, 

 

 

(                                                       )  


